	Vacancy Information  - Future Jobs Fund
	18 to 24  -   FORMCHECKBOX 

Hotspot -     FORMCHECKBOX 

If Hotspot please give postcode for areas:
	
[image: image1.png]




	Bidder Information (Local Authority)
	

	Contact Name:
	Rebecca Keating

	Position:
	Contracts Operations Manager

	Address:
	101 Newington Causeway 

	
	London

	
	

	Post Code:
	SE1 6BN

	Telephone:
	0772 6695405

	Fax:
	0207 3674715

	Provider Reference/number
	FJF-2009-07-171-N

	No. of Employees:
	4741

	Disability Symbol user?
	No

	Provider Record no:
	     

	Type of Business
	Registered Charity.

	
	

	Employer Details


	

	Name of Employer (if different from Bidder)
	Gt Yarmouth Corps

	Contact Name:
	Rob Symons

	Position:
	Centre Manager

	Address:
	Tollhouse Street

	
	Gt Yarmouth

	
	

	Post Code:
	NR30 2SQ

	Telephone:
	

	Fax:
	

	Provider Reference/number
	

	
	

	Vacancy Details 
	

	
	

	Job Title:
	Community Support Assistant

	Number Required:
	2

	Start Date:
	ASAP

	Days/Hours to be worked:
	25 hours per week to be arranged on roster. 
	Wage: 
	£4.83 - £5.80 According to age

	Referral Arrangements (if other please state below):
	Please send completed screening forms to Stuart Clark 

Stuart.clark@salvationarmy.org.uk
07850 310602
	Duration:
	6 Months

	Placement/Job Description:
	The duties of the Community Support Assistant will be varied and may include:

· Assisting in the day to day running of the Charity Shop;

Duties will include sorting and pricing; use of cash register; light cleaning; assisting with deliveries and collections; general merchandising and stock rotation, all under the supervision of the Shop’s Manageress.

· Assisting in the day to day running of the Community Drop In;

Duties will include preparing light refreshments; basic administration; interacting with service users and other agency staff; setting up and putting away of tables and chairs (etc).

· Assisting in the setting up of the hall for other community activities.

· Assisting in the running of a weekly Community Coffee Morning.

· Assisting with the general administration of the church.

· Health and Safety monitoring, for example, checking fridge temperatures and fire exits are clear.  Full training will be given where necessary.

The successful candidates must be able to work within the Christian ethos of

The Salvation Army and be willing to undergo CRB.

	Additional information/Person Specification: 
	· Ability to work as part of a team is paramount however, being able to work alone and independently would also be advantageous;

· Good communication skills and ability to interact with people in the community;

· Able to work under supervision whilst at the same time able to use own initiative;

· Able and willing to take instruction;

· Ability to be flexible and adaptable;

· Administrative skills;

· PC Literate (preferably)

	No of references required:
	2
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